
M  A  R  I  A  M   S  A  I  D Email: mariam_said03@hotmail.co.uk

Tel: (+44) 7985 298751

142 High Cross Road, Tottenham, London, N17 9PB, United Kingdom

Date: October 14

Dear Steve Goldstein

RE: Role for Architectural Assistant for 8 months

I am writing to apply for the position of an Architectural Assistant with Luckett and Farley. With the ‘goal to be a leader in sustainable design’, 

being one of the oldest continuing architectural firms in the US and designing energy efficient projects that use natural day lighting, I believe 

Luckett and Farley offers the necessary experience and development that I am looking for in order for me to further my career.

During my time at London Metropolitan University, the projects I undertook were based upon the design and implementation of sustainability 

strategies. My first project demonstrated a building system that relied on rainwater harvesting. The second project was of a high performance 

building that relied on daylight harvesting and interior facilities that maintains healthy indoor qualities. These projects are documented in my 

portfolio.

Throughout my recent experience at London Metropolitan University, I was also tasked with roles that highlighted my ability to lead. For exam-

ple in 2011 I was given the role of project manager for a summer showcase, providing me the opportunity to work for the university on a project 

that would see the renovation of a staircase space into a gallery, whereby student projects could be showcased, to be viewed by the public and 

industry representatives. 

Responsibilities learnt from this role:

· Discussing and managing budget of the project with the team and keeping within deadlines and controlling the project from the start to the end

· Consulting and coordinating with team members and professionals about the design

· Problem solving of any issues that arise during the construction of the showcase

· Ensuring effective health and safety of everyone taking part in the construction and overall environmental impact of the project

During this experience, I have shown that I have the qualities of a team leader while also having the ability to effectively manage time, especially 

when working on stern deadlines in pressured environments. In addition to this, whilst completing the Bachelor Honours in Architecture Studies 

at London Metropolitan University, I have become more organised and gained exceptional communication skills. My ability to gain trust and 

respect from others, great interpersonal skills and a creative approach to solving problems means that I am comfortable working within a team, 

but also equipped enough to work successfully on my own. 

My time at London Metropolitan University has allowed me to develop my ability to communicate ideas through high quality drawings on 

computer or by hand and create aesthetically pleasing models. I have developed skills for research, design approach, analysis, writing reports, 

surveying and presentation, verbal or visual. I am highly computer savvy and capable to use IT for high quality design, project management and 

presenting. I am a confident user of Vectorworks, AutoCad, Google SketchUp, Photoshop, InDesign, Illustrator and Microsoft programmes.

Furthermore my time at the university has also allowed me to further fall in love with photography. The various projects and tasks have allowed 

me to capture some of the most beautiful images of building. I have come to favor black and white photography over color, however I use both to 

capture shadows, highlights, tones and textures. Having the ability to capture a moment with just a single frame and looking at it several times is 

very fulfilling. When I am not sketching I use my camera to capture architecture and nature.

I am an enthusiastic, creative and reliable individual with a wide breathe of transferable skills and I have a willingness to take up training opportu-

nities. I have included my resume and portfolio. Thank you for taking the time to read this cover letter and I look forward to meeting with you to 

discuss the opportunity of joining the team at Luckett and Farley.

Yours Sincerely

Mariam Said

c o v e r  l e t t e r

M  A  R  I  A  M   S  A  I  D Email: mariam_said03@hotmail.co.uk

Tel: (+44) 7985 298751

142 High Cross Road, Tottenham, London, N17 9PB, United Kingdom

Date: October 14

Dear Steve Goldstein

RE: Role for Architectural Assistant for 8 months

I am writing to apply for the position of an Architectural Assistant with Luckett and Farley. With the ‘goal to be a leader in sustainable design’, 

being one of the oldest continuing architectural firms in the US and designing energy efficient projects that use natural day lighting, I believe 

Luckett and Farley offers the necessary experience and development that I am looking for in order for me to further my career.

During my time at London Metropolitan University, the projects I undertook were based upon the design and implementation of sustainability 

strategies. My first project demonstrated a building system that relied on rainwater harvesting. The second project was of a high performance 

building that relied on daylight harvesting and interior facilities that maintains healthy indoor qualities. These projects are documented in my 

portfolio.

Throughout my recent experience at London Metropolitan University, I was also tasked with roles that highlighted my ability to lead. For exam-

ple in 2011 I was given the role of project manager for a summer showcase, providing me the opportunity to work for the university on a project 

that would see the renovation of a staircase space into a gallery, whereby student projects could be showcased, to be viewed by the public and 

industry representatives. 

Responsibilities learnt from this role:

· Discussing and managing budget of the project with the team and keeping within deadlines and controlling the project from the start to the end

· Consulting and coordinating with team members and professionals about the design

· Problem solving of any issues that arise during the construction of the showcase

· Ensuring effective health and safety of everyone taking part in the construction and overall environmental impact of the project

During this experience, I have shown that I have the qualities of a team leader while also having the ability to effectively manage time, especially 

when working on stern deadlines in pressured environments. In addition to this, whilst completing the Bachelor Honours in Architecture Studies 

at London Metropolitan University, I have become more organised and gained exceptional communication skills. My ability to gain trust and 

respect from others, great interpersonal skills and a creative approach to solving problems means that I am comfortable working within a team, 

but also equipped enough to work successfully on my own. 

My time at London Metropolitan University has allowed me to develop my ability to communicate ideas through high quality drawings on 

computer or by hand and create aesthetically pleasing models. I have developed skills for research, design approach, analysis, writing reports, 

surveying and presentation, verbal or visual. I am highly computer savvy and capable to use IT for high quality design, project management and 

presenting. I am a confident user of Vectorworks, AutoCad, Google SketchUp, Photoshop, InDesign, Illustrator and Microsoft programmes.

Furthermore my time at the university has also allowed me to further fall in love with photography. The various projects and tasks have allowed 

me to capture some of the most beautiful images of building. I have come to favor black and white photography over color, however I use both to 

capture shadows, highlights, tones and textures. Having the ability to capture a moment with just a single frame and looking at it several times is 

very fulfilling. When I am not sketching I use my camera to capture architecture and nature.

I am an enthusiastic, creative and reliable individual with a wide breathe of transferable skills and I have a willingness to take up training opportu-

nities. I have included my resume and portfolio. Thank you for taking the time to read this cover letter and I look forward to meeting with you to 

discuss the opportunity of joining the team at Luckett and Farley.

Yours Sincerely

Mariam Said

c o v e r  l e t t e r

Date: November 14

To Whom it may concern,

RE: Role for Architectural Assistant for 1 year

I am writing to apply for the position of an Architectural Assistant. I am eager to work for a successful company that 
would offer me the necessary experience and development that I am looking for in order for me to further my career.

During my time at London Metropolitan University, the projects I undertook were based upon the design and 
implementation of sustainability strategies. My first project demonstrated a building system that relied on rainwater 
harvesting. The second project was of a high performance building that relied on daylight harvesting and interior 
facilities that maintains healthy indoor qualities. These projects are documented in my portfolio.

Throughout my recent experience at London Metropolitan University, I was also tasked with roles that highlighted 
my ability to lead. For example in 2011 I was given the role of project manager for a summer showcase, providing 
me the opportunity to work for the university on a project that would see the renovation of a staircase space into a 
gallery, whereby student projects could be showcased, to be viewed by the public and industry representatives. 

Responsibilities learnt from this role:

· Discussing and managing budget of the project with the team and keeping within deadlines and controlling the 
project from the start to the end
· Consulting and coordinating with team members and professionals about the design
· Problem solving of any issues that arise during the construction of the showcase
· Ensuring effective health and safety of everyone taking part in the construction and overall environmental impact 
of the project

During this experience, I have shown that I have the qualities of a team leader while also having the ability to 
effectively manage time, especially when working on stern deadlines in pressured environments. In addition to this, 
whilst completing the Bachelor Honors in Architecture Studies at London Metropolitan University, I have become 
more organized and gained exceptional communication skills. My ability to gain trust and respect from others, great 
interpersonal skills and a creative approach to solving problems means that I am comfortable working within a team, 
but also equipped enough to work successfully on my own. 

My time at London Metropolitan University has allowed me to develop my ability to communicate ideas through 



high quality drawings on computer or by hand and create aesthetically pleasing models. I have developed skills for 
research, design approach, analysis, writing reports, surveying and presentation, verbal or visual. I am highly 
computer savvy and capable to use IT for high quality design, project management and presenting. I am a confident 
user of Vectorworks, AutoCad, Google SketchUp, Photoshop, InDesign, Illustrator and Microsoft programs.

Furthermore my time at the university has also allowed me to further fall in love with photography. The various 
projects and tasks have allowed me to capture some of the most beautiful images of building. I have come to favor 
black and white photography over color, however I use both to capture shadows, highlights, tones and textures. 
Having the ability to capture a moment with just a single frame and looking at it several times is very fulfilling. 
When I am not sketching I use my camera to capture architecture and nature.

I am an enthusiastic, creative and reliable individual with a wide breathe of transferable skills and I have a 
willingness to take up training opportunities. I have included my resume and portfolio. Thank you for taking the 
time to read this cover letter and I look forward to meeting with you to discuss the opportunity of joining the team.

Yours Sincerely

Mariam Said


